Setting up BSI Tax Factory

     In order to have BSI Tax Factory and Tax Locator working properly there is a need to understand the basic setup and mapping of Tax Authorities and types.

    Tax Factory is a tool used for the calculation of taxes both employee and employer. No history is retained in Tax Factory. 

     Tax Locator is a tool used to assign the appropriate tax deductions based on the home address and work location of the employee.

      Both of these tools requires the setup and mapping of the following:

1) Company setup in Lawson and BSI

2) Mapping of tax Authorities and Tax Types

3) Setup of unemployment rates in BSI as an override

     Once this basic setup has been completed the assignment of tax deductions and the withholding of taxes will flow automatically through the Lawson Payroll system.

Company setup

     A HR company must first be established in Lawson HR.
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     In the above Company setup on the Tax Tab the BSI Company is identified as 1 this is a mapping to Tax Factory that relates this HR Company to that BSI Company for the unemployment rate.

     Reciprocal Calculations is set to yes. This tells BSI that reciprocal calculations will be allowed for Tax Authorities.

     Employee Tax address is set to 1 (Use Employee home address off of HR11). 2 = uses supplemental address.  The standard setup is to use home address. Supplemental address is used for a separate mailing address such as PO boxes. BSI does not assign taxes correctly through Tax locator using PO boxes.
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Note: If the HR Company is made up of different FEIN’s then the setup is done on the Tax Tab of the Process Level setup HR01.

BSI Company Setup
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A BSI Company Code must be established for each new HR Company. The BSI Company Code is used for Unemployment experience rates for individual companies. This is accomplished by going to the Modeling tab in BSI tax Factory. Click on the Modeling tab and then double click on company. 

Enter the company code (user defined) and then the company name. Then click save. The BSI Company code should be the BSI Company that is entered into Lawson on the HR00 and HR01 tax tab. The BSI company code is the link for Lawson Software to BSI for calculation of SUI rates.

SUI Rates
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Once the BSI Company has been established the unemployment experience rate must be entered. Clicking on the modeling tab and then double clicking on the unemployment override tab will produce the above screen. Once the screen appears the company field must be highlighted. Then click on the new button. This will produce the above screen. Select the authority, tax type, formula and enter a start date. Then enter the end date with a year of 9999. The experience rate is the unemployment rate for the company. Enter the rate and the maximum wage allowed for that authority. Click ok. The rate will now be used to calculate the unemployment payments for the company. If this is not setup the default unemployment rate in BSI will be used.

Account Number is not applicable in BSI. 

The Maximum wage will use the default wage in the BSI logic. This is only used if the Company has an override maximum wage that is different than the state limits.

Mapping Tax Authorities

     Once the BSI Company has been setup the next setup is to map the Tax Authorities and tax Types to Lawson Payroll.
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BSI Tax Authority Mapper

In BSI Tax Factory the tax authority must be mapped over to Lawson using the Tax Code Mapper. Click on mapping then double click on Tax Code. Highlight the tax authority to be mapped and in the small box type in the authority number. Then click save. The number will then drop into the second box under the small box. This is the BSI code to be entered into Lawson PR06.
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After the BSI code has been mapped go to Lawson PR06 Tax Authority to create the setup in Lawson. Enter the name of the Authority (user defined) and then enter the BSI code from the mapping. Then select the type of Authority Fed, State, City, County or School District from the drop down menu.  Enter a EIN number and if possible an account number. Create the W2 description to print on W2s and enter the state postal code if it is a state, city or local tax authority. Enter Y for yes, N for no or leave blank. Yes means this tax authority has a reciprocal agreement with another tax authority. County code applies to only the counties of the state of Indiana and School District only applies to the districts in Ohio.

Once all the required Tax Authorities have been mapped then the next step is to create the types of Tax deductions that Tax Locator will assign.

Tax Types

[image: image7.png]TaxFactory - Tax Type Mapper
Fle Vew tep

$ AL B

Tok Type

J0B DEVELOPMENT FEE

JDINT ECONOMIC DEV. DISTRICT

MASS. EMPLOYEE RETIREMENT PLAN-MED.
MASS. EMPLOYEE RETIREMENT PLAN.5.5
MASS. EMPLOYER RETIREMENT PLAN-MED,
MASS. EMPLOYER RETIREMENT PLAN-S.S
PAYROLL EXPENSE TAX

PENSION N.P. ELIGIBLE ROLLOVER
FENSION N.P. NONQUALIFYING

PENSION PERIDDIC WITHHOLDING
PREMATURE DIST FROM QUALIFIED PLANS
SOCIAL CHARGE TAX

SPECIAL ADMIN RESERVE FUND TAX
STATE UNEMPLOYMENT INSURANCE TAX
TRANSIT DISTRICT EXCISE TAX
UNEMPLOYMENT SURCHARGE TAX

WAGE AND SALARY TAX.





BSI Tax Type Mapper

The BSI tax Type identifies the types of Taxes to be with held for that Tax Authority. 

In Tax Factory go to the Mapper and click on it. Then double click on Tax Type. Highlight the tax type. If you scroll over the type code will appear and enter it in the small box click save. It will drop down under the small box.

After the tax type has been selected enter the tax authority on PR05
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On the deduction tab of the PR05 in the Calculation type T must be entered to identify this as a tax. In the Adjust pay S identifies it as Employee paid and C as Company or employer paid.
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On the tax tab of PR05 the tax type is mapped under the tax category in Lawson. Based on the type of tax (employee or employer) the drop down menu will allow the user to choose the tax type. The codes are the same as in BSI.

Enter in the tax Authority. Self-Adjust is flagged yes only for SUI taxes, Medicare and FICA.

BSI formula is only used when an override formula has been created in BSI for the deduction

Prior SUI Wages is flagged y or n for unemployment taxes if the prior wages will be used to calculate for unemployment maximum wages.

MTD,YTD Wages are flagged y or n if the tax has a maximum withholding amount.( Example is the Denver occupational tax that has a maximum amount if the employee wages are above a certain amount for the month.) If this is not flagged correctly the tax will continue to be withheld even after the monthly limit has been met.

Location Codes

Location codes are an integral part of BSI Tax Locator. This tells the system what the work location is and what taxes should be assigned based on the work location address.  A location code should be created for each different tax jurisdiction that the company has employee’s working in. This is Regardless of the number of Process Levels. Note: On the employee tax tab on HR11 if the employee works from home then the Remote box should be flagged yes remote employee.

HR04 Location code
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Again accurate spelling of the address including the County must be correct or BSI will return with a message of partial tax update and no work location taxes will be assigned..
